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COMMONWEALTH of VIRGINIA

Secretary of the Commonwealth

POST OFFICE BOX 2454 RICHMOND, VIRGINIA 23218-2454

Option for updating your Virginia Criminal Record:

If you wish, a notation may be added to your Virginia criminal record saying that the Governor has
restored your civil rights. To have such a statement added to your criminal record, you must submit a
complete set of fingerprints, taken by a law enforcement agency on an “Applicant Fingerprint Card.”

Any Virginia law enforcement agency may take your fingerprints. When you go to be fingerprinted you
will need to bring two forms of identification, one of which must be a photo ID, preferably a Virginia
Driver's License or Virginia DMV ID Card. The law enforcement agency may charge a small fee (up to
$10) for completing your fingerprints.

The Applicant Fingerprint Card will need to have your FULL name, and date of birth printed on the card,
as well as “Restoration of Rights” or “RoR” in the Reason Fingerprinted section of the card.

Once you have had your fingerprints taken, mail the completed card and a copy of the Restoration of
Rights document issued by the Governor to:

Virginia State Police

Central Criminal Records Exchange (CCRE)
Post Office Box 27472

Richmond, Virginia 23261-7472

Attn: Criminal Records Manager --ROR

The Virginia State Police will update your criminal background record within 45 days of receipt of the
completed fingerprint card and restoration document.
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